
It’s as Easy as…
1.Login

2.Submit Your Order

3.Track your Files Progress

Let Us Show You How!

4. Print Published Documents

Innovative technology that gives clients secure 
online access to orders and documentation.



1. Login

Enter Your 
User Name

Click Sign In

Enter Your
Password



Click Here 
to Submit 

a New Order!

View All of  Your 
Open, Closed or 

Cancelled Files with 
a click of the mouse!



2.  New Order Submission

By completing as much 
information as possible 
such as selecting the title 
office and closing agent, 
this will help expedite the  
notification/submission 
process to your closer.

When you complete 
all the fields you can.  

Click on the Next 
Step button.



Once all information
Is entered, click on 

the Submit button to
Send the order.



Click on the 
Lobby link 

to go back to 
list of your 

Open orders.



3.  Tracking File Progress



4.  Print Documents

Click on the box
next to the document

you want printed.
Next, click the 
“Print” button.



• Opening an Order
• Tracking Your Files Progress
• View, Print and Submit Documents
• Making Immediate Changes and Make Updates 

to Your Files
• Communicate Directly with your Closer 

24 hours a day.7 days a week.

Fast. Easy. Secure.


